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Volunteers

DEFINITION

_ Volunteers are persons who do not receive compensation for assisting in school or District
. programs. Volunteers are encouraged to use their time and effort to support school and District
programs. The Superintendent shali develop procedures that encourage volunteers io assist in

school and/or District programs and to facilitate effective communication with persons who

volunteer.

- Teacher education students or students enrolled in an educational institution who participates in
- observations and educational activities under direct supervision of a local school teacher or
administrator in a public school shall not be considered volunteers. -

. RECRUITMENT

+ Each school shall develop a plan for the recruitment of volunteers. Recruitment goals shall
include but not be lumited to:

e Establishing an open, community-friendly environment

e Crealing an awareness of the need for community participation

e Improving communicafion between the school and the community
s Developing outreach programs

e Developing orientation materials, in accurate accordance with the district, to be provided
to all volunteers who have contact with students on a regularly scheduled or continuing
basis. These materials shall include, but not be limited to, petinent policies and safety
and emergency procedures.

Persons interested in participating in the voluntcer program should contact the
- Principal/designee.

ORIENTATION

Each Principal will designate a Volunteer Coordinator for theis building. [t is imperative that
~ each school be represented at the Trainer of Trainers workshop, by the personnel who will be
- organizing/conducting the on-site training of volunteers. The Volunteer Coordinator at each

building is responsible for orientation materials and training of voluateers needed for their .

programs and/or functions. The fraining shall include, but not be limited to, policies, procedures
safety, confidentiality and criminal records checks.

RECORDS CHECK

The District shall conduct, at District expense, a state criminal records check on all volunteers
who have contact with students on a regularly scheduled and/or coatinuing basis, or who have
* supervisory responsibility for children at a school site or on school-sponsored trips. Refer to
" Human Resources Standard Operation Procedures: Criminal Record Check on School
Volunteers.
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